17. Thii tuc chAm dirt hoat ddng ciia chi nhanh, vin phong dai dién,
dia diém kinh doanh ciia hop tic xa

a) Trinh tyw thwe hién: (Diéu 16 Thong tu sé 03/2014/TT-BKH)

- Buée 1: Khi cham dut hoat dong chi nhanh, van phong dai dién, dia diém
kinh doanh, hop tac xa giri 01 bo hd so thong bao dén thudc Uy ban nhan dan
Quan, Huyén, noi d cp gidy ching nhan ding ky chi nhanh, van phong dai dién,
dia diém kinh doanh cho hop tac xa.

Thoi gian tiép nhan va tra két qua: Tur tht hai dén thtr siu va sang tha bay
(budi sang tir 7 gio 30 dén 11 gior 30, budi chiéu tir 13 gid dén 17 giod)

- Budc 2: Phong Tai chinh — Ké hoach thudc ﬁy ban nhan dan Quén, Huyén
kiém tra hd so.

+ Truong hop hd so day du, hop 1&: cAp Gidy bién nhan cho ngudi ndp hd
SO.

+ Truong hop ho so chua diy du, chua hop 1é: huéng dan, giai thich dé bo
sung, hoan thién ho so.

- Buéc 3: Trong thoi han 05 ngay 1am viée ké tir ngdy nhan du hd so hop
16, Phong Tai chinh - K& hoach thuéc Uy ban nhan dan Quan, Huyén cdp Gidy
xé4c nhan vé viéc chim dut hoat dong chi nhanh, vin phong dai dién, dia diém kinh
doanh cua hop tac x3, déng thoi cip nhat vao hd so ding ky hop tac xa. Trudng
hop tir chéi phai c6 vin ban tra 151 néu rd 1y do.

- Budre 4: Nguoi dai dién hop phap hodc nguoi duge uy quyen can c vao
ngay hen trén Gidy bién nhan hd so dén nhan két qua giai quyét tai Uy ban nhan
dan Quéan, Huyén.

Hop tac xa phai ndp lai ban gbc gidy ching nhén dang ky chi nhanh, van
phong dai dién, dia diém kinh doanh khi nhan gidy xac nhan ve viéc cham dut
hoat dong cua chi nhanh, van phong dai dién, dia diém kinh doanh.

Luuy:

+ Trudng hop chi nhanh, van phong dai dién, dia diém kinh doanh dit tai
huyén khac v41 not hgp tac xa dat tru so chinh thi trong thoi han 05 ngay lam viée
ké tir ngdy nhan duoc gidy xac nhan vé viéc cham dut hoat dong cua chi nhanh,
van phong dai dién, dia diém kinh doanh, hop tac xa phai:

Thong bao bang vian ban cho co quan di cap gidy chimg nhan ding ky hop
tac x4, noi hop tac xa dit try s& chinh dé bd sung vao ho so dang ky hop tac xa;

Kém theo thong bao 13 ban sao gidy xac nhan vé viéc chdm dut hoat dong
chi nhanh, van phong dai dién, dia diém kinh doanh cua hop tac xa.

+ Trudng hop chiam dut hoat dong chi nhanh, vin phong dai dién, dia diém
kinh doanh & nudc ngoai thi hgp tdc xa phai thuc hién theo quy dinh phap luat
cua nude do.

Trong thoi han 15 ngay lam viée ké tir ngay duoc co quan c6 thaim quyén
clia nudc ngoai xac nhan viéc chadm dut hoat dong cia chi nhanh, van phong dai
dién, dia diém kinh doanh, hop tac xa phai:
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Thong bao bang vin ban cho co quan da cap giéy‘ ching nhén dang ky hop
tac xa, noi hop tac xa dat tru s& chinh dé bo sung vao ho so dang ky hop tac xa;

Kém theo thong bao 1a ban sao giéy xéac nhan vé viéc chim dt hoat dong
chi nhanh, van phong dai dién, dia di€ém kinh doanh do co quan c6 tham quyén
cua nudc ngoai cap.

b) Cach thirc thye hién: Nop truc tiép tai Uy ban nhan dan Quan, Huyén.

¢) Thanh phan, s6 hrong hd so:

- Thanh phén ho so:

~ + Thong béo vé viéc chdm dirt hoat dong chi nhanh/van phong dai dién/dia
diém kinh doanh cua hop tac xa (theo mau);

+ Ban chinh Nghi quyét ctia dai hoi thanh vién vé viéc chdm dut hoat dong
chi nhanh, van phong dai dién, dia di€ém kinh doanh cua hop tac xa;

+ Ban chinh Gidy xac nhén cua co quan thué vé viéc da hoan thanh nghia
vu thué trong truong hop cham dut hoat dong ctia chi nhanh, dia di€ém kinh doanh;

+ Ban chinh Gidy xac nhin clia co quan cong an vé viéc huty con dau cua
chi nhanh, van phong dai dién, dia diém kinh doanh,;

+Ban sao hop I¢ gidy chirng minh nhan dan hozc ho chiéu con hiéu luc cta
nguoi dén lam thu tyc;

Truong hop duoc ty quyén thi phai c6 gidy to sau: Hop dong cung cap dich
vu gitra nguoi thanh lap hop tac xa, hop tac xd va t6 chue 1am dich vu ndp hd so,
nhan két qua va gidy gidi thiéu cua t6 chic d6 cho ca nhan thyc hién nop ho so,
nhan két qua; hodc van ban iy quyén cho c nhan thuc hién ndp hd so, nhan két
qua theo quy dinh cua phép luat.

- S6 lwgng ho so: 01 bd ho so

d) Thoi han giai quyét: 05 ngay 1am viéc ké tir ngdy nhan du hd so hop
1€.

d) Péi twong thuc hién thii tuc hanh chinh: Chi nhanh, vin phong dai
dién cua hop tac xa.

e) Co quan thuc hién thu tuc hanh chinh: Phong Tai chinh - K& hoach
thudc Uy ban nhan dan Quén, Huyén.

g) Két qua thye hién thi tuc hanh chinh: Gidy xac nhan vé viéc cham dirt
hoat dong chi phénh, van phong dai di¢n, dia diém kinh doanh cua hop tac xa hoac
van ban tir chdi néu 6 1y do.

h) Tén mau don, miu to khai:

- Thong bao v& viéc chAm durt hoat dong chi nhanh/van phong dai dién/dia
diém kinh doanh cia hop tac xa (theo mau quy dinh tai Phu luc I-12 Thong tu s6
03/2014/TT-BKHDT);

- Thong bao vé ViéCNChé.m dat hoat dong chi nhanh/van ph(‘)r}g dai dién/dia
diém kinh doanh (theo mau quy dinh tai Phu luc I-6 Thong tu s6 03/2013/TT-
BKHDT).

i) L¢ phi: Khong.
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k) Yéu cau, diéu kién thye hi¢n thii tuc hanh chinh: Khong.
1) Can cir phap ly cia thu tuc hanh chinh:
- Luat Hop tac xa nam 2012 (c6 hiéu lyc tir ngay 01 thang 7 nam 2013);
- Nghidinh s6 193/2013/NPD-CP ngay 21 thang 11 ndm 2013 quy dinh chi
tiét mot so diéu cua Luat Hop tac xa (co hi¢u luc tir ngay 27 thang 01 nam 2014);
- Thong tu 5O 03/2014/TT-BKHDT ngay 26 thang 5 nam 2014 hudng dan
vé dang ky hop tac xa va ché do bao cao tinh hinh hoat dong cta hop tac xa (co
hiéu lyc tir ngay 01 théng & ndm 2014);
- Thong tu so 250/2016/TT-BTC ngay 11 thang 11 nam 2016 cua B6 Tai

chinh huéng dan vé phi va 1& phi thudc thim quyén quyét dinh cua Hoi ddng nhan
dan tinh, thanh phd truc thuéc Trung wong;

- Nghi quyét sb 124/2016/NQ-HDND ngay 09 thang 12 nam 2016 caa Hoi
déng nhan dan Thanh phé HO Chi Minh vé ban hanh céc loai phi, 1€ phi thudc
tham quyén cta Hoi dong nhan déan thanh ph.
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Phu luc I-12

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc 13p - Tw do - Hanh phuc

SOt v ngay..... thang..... nam... ...

THONG BAO

Vé viéc cham dirt hoat dong chi nhanh/vin phong dai dién/dia diém Kinh
doanh cia hgp tac xa

Kinh gtri: Tén co quan dang ky hop tac xa

S6, ngay cap Gidy chirng nhan dang ky hop tAc X&: .....o.oveveveeeeeeeeeeeeeeee.
Dia chi tru O Chinh: ..oooooiieeeeee e

Thoéng bao chémﬁdl'rt hoat dong chi nhanh/van phong dai dién/dia
diem kinh doanh cia hop tac xa sau:

1. Tén chi nhanh/viin phong dai dién/dia diém kinh doanh (ghi bang chir in

FLOG): oot et e et e e a e e et e e e e e e e e eraaaeeennees
S6, ngdy cap Gidy ching nhan GANg KY: .......oovveveeeeeeeeeeeeeee oo,
2. Pia chi chi nhanh/vin phong dai dién/dia diém kinh doanh:

S6 nha, AUOng phd/XOMYAP/ANON: ...,
XA/PRUOINEG/ TR AN .o
Quan/Huyén/Thi x3/Thanh phd thudc tinh: ..........oeeeeveeeeeeeeeeeeeee oo,
TN/ THANKN PRG: ..o,
biénthoai:............ ...l FaX: oo
Email: ... WeEDSILE: ..eveiiieiieiieeieeeeee e

3. Nganh, nghé kinh doanh, ndi dung hoat dong

a) Nganh, nghé kinh doanh (doi voi chi nhanh, dia diém kinh doanh; ghi tén va
md theo nganh cap 4 trong Hé thong nganh kinh te cua Viét Nam):

STT Tén nganh Ma nganh
b) N6i dung hoat dong (@i véi vin phong dai dién):...........eeeveeeveeeereeerreerereen.
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4. Thong tin vé nguoi dai dién chi nhanh/vin phong dai dién/dia diém Kinh
doanh

Hop tac xa cam két d3 thanh toan hét cac khoan no, nghia vu tai san khac cua chi
nhanh/van phong dai dién/dia diém kinh doanh va hoan toan chiu trach nhi€ém
trudc phép ludt vé tinh hgp phap, chinh xac, trung thuc ctia ndéi dung Thong bao
nay.

PAI DIEN THEO PHAP LUAT

Céc gidy to gui kém: CUA HQP TAC XA ,
TR (Ky, ghi ho tén va dong dau)
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Phu luc I-6

TEN HQP TAC XA CONG HOA XA HQI CHU NGHIA VIET
------- NAM
Doc 13p - Tw do - Hanh phuc

S&: e ngay..... thang..... nam.....
THONG BAO
Vé viéc 1ap/cham dirt hoat dng chi nhanh/vin phong dai dién/dia diém
kinh doanh
Kinh gtri: Tén co quan dang ky hop tac xa

Tén hop tac XA (ghi BANG CHIF i1 HOA) ..o
S6 Gidy chirng nhan dang Ky hop tAc X&:......o.ove v
Diachitru sd chinh: ...

Hop tac xa da lap/chAm dirt hoat dong chi nhanh/vin phong dai
dién/dia diem kinh doanh sau:

1. Tén chi nhanh/vin phong dai dién/dia diém kinh doanh (ghi bang chir in
FLOG): ..ottt e et e e et e e et e e e e taaeeeenbeaeeenaraaaeans

Tén chi nhanh/van phong dai dién/dja diém kinh doanh viét bang tiéng nudc
NLZOAL (TEU CO) oot ee e eneee

Tén chi nhanh/van phong dai di¢n/dia diém kinh doanh viét tat (néu

Ema11: ...................................... WeDbSIte: ...veiiiieiiiieeeeeeeeee,
3. S6 Gidy chirng nhan diing ky chi nhanh/vin phong dai dién/dia diém kinh

Do (tén co quan dang ky hop téc xd cdp):......... cap ngdy: ...... /i, /i,
4. Nganh, nghe kinh doanh, n§i dung hoat dong:

a) Nganh, nghé kinh doanh (doi véi chi nhanh, dia diém kinh doanh; ghi tén va
md theo nganh cdp 4 trong Hé thong nganh kinh té cuia Viét Nam):

STT Tén nganh Ma nganh
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Ho tén nguoi dai dién (ghi bang chi in hoa):............ ...... Gidi tinh..........
Sinh ngay: ...... [ ain. /i, Dantoc:............ ... Qudc tich:. .o,
Chtng minh NhAN AN S .......veeeeeeeeeeeeeeee et
Ngay cip: ...... /... /i NOT CAP: veevreeeieeeetee ettt
Gidy to chtng thuc c4 nhan khac (néu khong cé CMND):........oeeeeeeeeeeeereereeereen.
S6 gidy ching thtre €A NNAN: .....o.eeeeeeeeeeeeeee e
Ngay cip: ...... VA /i, Ngay hét han: ...... /... [aein. Noi cap:............
Noi dang ky ho khau thuong tra:

S6 nha, AUONE PhO/KOMYAPANON: ... e,
XA/PRUOINEG/ TR AN .o re s
Quan/Huyén/Thi x3/Thanh phd thudc tinh: ..........o.coveeveveeeeeeeeeeeee e,
TN/ THANRN PRG: .o
Chd ¢ hién tai:

S6 nha, AUOng PhO/XOMYAP/ANON: ...,
XA/PRUOINEZ/ TR AN .o ee e
Quan/Huyén/Thi x3/Thanh phd thudc tinh: ..........cooveveveeeeeeeeeeeeeee e
TINI/TRANN PRG: .o
biénthoai:................... FaX: oo,
Email: ... WeDbSIte: .ooovieiiieiieeiceeeee e

Hop tac xa cam két hoan toan chiu trach nhiém trudc phap luat vé tinh hop phap,
chinh x&c, trung thuc cua ndi dung Thong bédo nay.

PAI DIEN THEO PHAP LUAT

Céc gidy to giri kém: CUA HQP TAC XA
TR (Ky, ghi ho tén va dong dau)
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